2018-2019
Post-Secondary Enrollment Option (PSEO) Rules

Aitkin High School
1. High school students wishing to exercise their right to enroll in courses at post-secondary institutions are to follow the procedures outlined below:

a. In order to participate in the PSEO program at Central Lakes College in Brainerd, a senior must have a minimum GPA of 2.5, a junior must have a minimum GPA of 3.0, and a sophomore must have a score of “meets or exceeds” proficiency on their 8th grade reading MCA. (http://www.clcmn.edu/admissions/pseocis-students/)
i. Students wishing to participate in a PSEO program at an institution other than Central Lakes College must meet with their school counselor to determine eligibility. 

b. If the student wishes to take classes at AHS in addition to classes at CLC, the student will provide his/her counselor with information regarding what high school courses he/she wishes to enroll in a minimum of 2 weeks prior to the start of the new semester at the high school.

c. Students earning an F in any post secondary course are no longer eligible for the program and must take classes at the high school.

d. In order to be considered a full time post-secondary student, a senior or junior must take 12 college credits each semester (6.0 AHS credits each sem.)  Students taking less than 12 college credits must also take classes at the high school. 
e. Students enrolled in this program must take courses that have a numeric designation of 1000 or higher and these courses must meet during the regular school term.
2. Students and parents should also be aware of the following:

a. All post-secondary courses must be taken for credit and grade. (No pass / fail). 
b. For the purpose of counting post-secondary credit for high school class rank, GPA, and graduation, each post-secondary credit is worth 0.5 of a high school credit. For example, a 4-credit college course is converted to 2 AHS credits on the student’s high school transcript.

c. Credit granted towards meeting high school graduation requirements would be those credits earned only during the regular school term, and under the post-secondary option program.  Credits paid for by the individual will be considered for high school credit only with prior approval from high school administration.

d. Students must provide the high school counselor with a copy of their registered courses each semester. Any withdrawals or additions to the post-secondary schedule must be approved by the school counselor prior to the actual withdrawal or addition on the post-secondary end.
e. Once a student’s schedule has been set, students are to leave and return to the high school campus as scheduled by the counseling office (only if the student is taking classes at the high school in addition to CLC).  Students leaving the high school early or coming in late must sign in at the high school office.  High school students will not be allowed to leave early or arrive late to high school classes in order to accommodate their post-secondary schedules.  
f. High school and college semesters do not begin and end at the same time.  Students will not be allowed to be absent from high school courses in order to attend college courses including semester break in January and finals week in December & May.  Students must make prior arrangements with college professors in this situation. 
g. Students dropping a course(s) at the high school to enroll in post-secondary course(s) must do so within the first week of each high school semester.
h. When the high school receives the post-secondary grades, if incomplete grades are shown, contact will be made with the registrar’s office to determine if incomplete grades have been made up.  However, it is the student’s responsibility to ensure that grades are submitted on time.  If not, the procedure below will be followed:
Incomplete grades in post-secondary courses must be made up within two weeks of the end of the high school semester.  If not, the incomplete grade automatically turns to an F.
i. Post-secondary course work will be included in determining academic eligibility for Aitkin High School activities.

j. Students participating in a post-secondary program are not exempt from the policies, procedures and rules of Aitkin High School.  Students are responsible for obtaining a copy of school rules from the High School Office.  

k. PSEO students are encouraged to stop at the high school regularly in order to check announcements and stay informed of events and deadlines.  Students should meet with their HS counselor periodically in order to review progress toward graduation. It is the student’s responsibility to make sure they are on-track to graduate. 
l. Students are required to meet with their HS counselor before each new semester starts at CLC in order to get a signed student registration form. A signed form is REQUIRED by CLC in order to register each semester. 
m. It is ultimately the student’s responsibility to make sure they are in classes that will fulfill their high school requirements for graduation. After meeting with their college advisor, students need to meet with their HS counselor to make sure that the classes they have selected meet these requirements.  All college classes taken to meet a high school graduation requirement must be approved by your high school counselor. Students are expected to provide their PSEO schedule to their high school counselor two weeks prior to the start of the college semester.
If you have any questions/concerns, please contact Mrs. Sander
3. Parents/guardians are required to sign the following:

We, the undersigned parents or guardians of ________________________________, have read and agree to comply with the AHS PSEO rules.  Please initial the following statements and sign below.

Student:
Parent:
_____
_____ We have read the PSEO Rules sheet above, delineating student                                                                                         

                             expectations, rights, and responsibilities.

_____
_____  We accept responsibility for unsupervised time and travel.

_____
_____  We accept responsibility for behavior and AHS class attendance.

Student Signature______________________________________      Date______________

Parent/Guardian Signature________________________________    Date_______________

Student Personal E-mail Address________________________________________________
Student Personal Cell Number__________________________________________________
**Providing the student’s personal email and cell number is optional. It is helpful to have this contact information if questions or issues pertaining to PSEO arise. 

